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	Job Description

BoneBuilders Leader 


Job Summary

BoneBuilders leaders are satellite employees acting as agents of The Village at Waterman Lake for the purpose of providing the BoneBuilders exercise program to communities beyond our own. Each leader will be paid for the Sum of 3 hours for each class taught at the minimum wage rate and are not entitled to a yearly review for additional compensation. 
Duties and Responsibilities
Responsibilities include but are not limited to the following.

	Activities
	· Monitor class schedules and make announcements of changes.

· Oversee participant registrations: Waivers and Medical Releases.

· Monitor participant sign-in, name tags, and donations.

· Get donations and class registration to Program Director.

· Lead the Bone Builders classes.

· Bring music.

· Begin and end classes on time.

· Secure a substitute using the Leader Portal if you are unable to lead the class.

· Model good health and exercise practices.

· Solicit marketing materials to spread the word about BBRI.

· Attend BoneBuilders program refreshers.

· Maintain the integrity of the BBRI program.

· Wear BBRI issued t-shirt to each class.

· Leaders are to use weights appropriate to their abilities whenever possible

	
	

	Personnel
	· Provide your timesheet weekly, to the BBRI Administration via the Leader Portal.
· Keep the Portal Spreadsheet up to date with new participants.
· Maintain a class populous which has provided all necessary waivers.


	Equipment & Supplies


	· Provide a Basket for Donations at each class.
· Ensure you maintain an adequate supply of welcome materials such as Waivers, Nametags and introduction sheets. 



Knowledge, Skills and Abilities

· Certified in BoneBuilder Exercise regimen
· Personable and caring demeanor
· Must be organized and willing to input data about the classes
· Ability to interact effectively with location providers.
· Knowledge of the effects of a sedentary lifestyle
· Knowledge of how BoneBuilders can improve: Posture, Joint Pain, Bone Density depletion and Balance.

Education, Experience and Physical Requirements

· High school diploma or equivalent.

· BoneBuilders of RI Certification
· Free of personal injuries that may inhibit your physical capability. 
Job Description Acknowledgement

I have read this job description and fully understand the requirements set forth therein.  I hereby accept the position and agree to abide by the requirements set forth and will perform the identified duties and responsibilities in accordance with the Village’s established policies and procedures.  I understand that as a result of my employment, I may be exposed to the Hepatitis B virus and that the Village will offer to eligible staff who are at a significant occupational risk, the Hepatitis B Vaccine at no cost.

I further understand that I have entered into my Employment-At-Will relationship with the Village voluntarily and acknowledge there is no specified length of employment.  Accordingly, either the Village or I may terminate my employment at any time.

Staff Signature: _______________________________
Date: ________________

Management Signature: ________________________
Date: ________________
Job Description Annual Review

I have read and reviewed this job description and fully understand the requirements set forth therein.

Staff Signature: _______________________________
Date: ________________
	BoneBuilders Leader 8/24/15
	



